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Progress Report: Research Project
	Introduction


This Progress Report is designed to help you report on your project. Completion of this report is mandatory for all VicHealth’s grants and is a contractual requirement. Please answer all questions by entering responses into the grey fields only.  
The information collected through this Progress Report will be used by VicHealth to monitor and further plan VicHealth’s programs and activities. The information you provide about your project will remain confidential, and will only be reported beyond VicHealth staff in aggregated reports on the research program.

The completed Progress Report should be forwarded to reports@vichealth.vic.gov.au with your project ID in the subject line.
For help in completing this form please contact your VicHealth contract manager on (03) 9667 1333. 

	Project DETAILS


Project ID:
     
(The project ID is an eight-digit number that can be found on your funding agreement)
Project title:
     
Author:

     
Date:

     
	PROGRESS REVIEW


1. Please describe any major changes to the project since you last reported to VicHealth:
Include any changes to the aims, research methods, participant selection, data collection methods and analysis, or supervision.
     
2. Describe the main findings of your research to date:
     
3. List all the objectives for your project as written in your application form or contract:
i. Describe all the strategies you are using to achieve each objective (they can be the ones described in the application form/contract and/or ones that were developed later during project implementation)
ii. Indicate how you measure your progress towards each objective (include both expected and unexpected findings)

iii. Tick one box to indicate the degree to which each objective has been achieved overall.  

	Project objectives (as per your application or contract)
	Strategies being used to achieve the objective (all the strategies used)
	Indicators of progress towards the objective (how you have measured your progress towards each objective)
	Degree to which the objective has been achieved

	
	
	
	Completely achieved
	Partly achieved 
	Not achieved

	Example: Explore the demographic distribution of fast food outlets in Victoria
	· Literature review and consultation to determine fast food categories 

· Determine appropriate geographical boundaries

· Engage a Research Assistant for data collection of all fast food outlets in Victoria

· Contract a commercial spatial data consulting company to conduct Geocoding of data
	· Literature review conducted and consultations scheduled with food and nutrition experts to determine fast food categories and coding. 
· Victorian local government and suburb level maps obtained and statistical geographical boundaries identified. 
· Research Assistant contracted to undertake data collection. Work plan and schedule developed to guide data collection.   
· Three appropriate commercial spatial data consultants identified and approached with request to undertake Geocoding. Waiting for response to requests.
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4. Please list the contributing factors that have facilitated the success of this project:
Examples include organisational factors (e.g. culture, structure), resources (financial/physical/human), management support, community engagement, expertise, etc.
	a)
	     

	b)
	     

	c)
	     

	d)
	     

	e)
	     

	f)
	     


5. Please list the contributing factors that have led to key challenges or barriers affecting the progress of your research:
Examples include organisational factors (e.g. culture, structure), resources (financial/physical/human), management support, community engagement, expertise, etc.
	a)
	     

	b)
	     

	c)
	     

	d)
	     

	e)
	     

	f)
	     


	PARTICIPATION AND REACH


6. Does your project involve participants?      
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No (go to question 8)
7. Please state how many participants: 

	     


8. Does your project reach people living in:
 FORMCHECKBOX 
  Statewide

 FORMCHECKBOX 
  All metro local government areas

 FORMCHECKBOX 
  All rural local government areas

 FORMCHECKBOX 
  Specific local government areas (specify below):

If selected ‘specific local government areas’ above, please specify these local government areas (LGAs) below:

TIP: If unsure of the local governments in which your activity occurred please consult this online map.
	Metro LGAs
	Rural LGAs

	     
	     


9. What percentage of your project benefits the following population groups? 
If you are targeting specific communities, please choose only those who are directly benefiting. Do not include communities who may indirectly benefit.

Enter the percentage for each community that this project is benefiting. As some of these population groups are not mutually exclusive, the benefit across groups can total more than 100%.
	
	The general community
	0
	%

	
	People with low socioeconomic status (SES)
	0 
	%

	
	People with a disability*
	0
	%

	
	Indigenous people
	0
	%

	
	People from culturally and linguistically diverse (CALD) backgrounds
	0
	%

	
	Refugees**/New arrivals*** 
	0
	%

	
	Other (specify):      
	0
	%


*Disability is a long-lasting physical, mental, or emotional impairment that substantially limits or restricts the condition, manner, or duration under which an average person in the population can perform a major life activity, such as walking, seeing, hearing, speaking, breathing, learning, working, or taking care of oneself. (It includes sensory, intellectual, physical, psychological, physical, neurological disability or acquired brain impairment)

**Refugee communities are those comprised of a substantial proportion of people who have come to Australia to flee war, civil and political conflict and human rights abuses in their countries of origin.   

***New arrival communities are those comprising a substantial proportion of people who have been in Australia for less than five years.

10. Does your project benefit:

	 FORMCHECKBOX 
  All age groups
	OR
	   FORMCHECKBOX 
  Particular age group/s
	

	
	If particular age group/s, what proportion of the project was directed towards each of the following age groups?
Press the tab key after entering each number to automatically add the total. 

	
	Under 5 years
	0
	%

	
	5-9 years
	0 
	%

	
	10-14 years
	0 
	%

	
	15-19 years
	0 
	%

	
	20-24 years
	0
	%

	
	25-34 years
	0
	%

	
	35-44 years
	0
	%

	
	45-54 years
	0
	%

	
	55-64 years
	0
	%

	
	65-74 years
	0
	%

	
	75 years and over
	0
	%

	
	Total (must add up to 100%)
	0
	%


11. What percentage of your project benefits each gender?
Press the tab key after entering each number to automatically add the total.
	Male
	0 
	%

	Female
	0
	%

	Other
	0
	%

	Total (must add up to 100%)
	0
	%


12. How effective is the project in reaching the anticipated target groups (as described in the project application form)?

 FORMCHECKBOX 
  Very effective 

 FORMCHECKBOX 
  Somewhat effective

 FORMCHECKBOX 
  Not effective
13. Please give reasons for your answer above:
     
14. Describe the impact of this research:

Where appropriate, provide evidence of how your work relates to government or organisational policy. Also, include evidence regarding the relevance of your work to community groups, field workers and health promotion practitioners.
     
	PARTNERSHIPS


15. Have you received funds from or collaborated with other academics, government policy personnel, health promotion practitioners, community organisations or any other sources for this research project?

 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No (go to question 17)
16. Please specify their interest or role in your work and the amount received (cash and/or in-kind):
TIP: In-kind should be determined by calculating the monetary value of the contribution, be it pro bono of voluntary work, donated goods or services, etc.
	Name of organisation
	Sector
	Role
	Cash
	In-kind

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	     
	 FORMDROPDOWN 

	     
	$ 0.00
	$ 0.00

	TOTAL
	$ 0.00
	$ 0.00


	knowledge dissemination


17. Have you disseminated the results from your research or has your research generated other media attention?

 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No (go to question 19)
18. If answered yes above, which platforms or media have been used to publish or disseminate your project?
Enter the number of distinct articles, media reports, presentations, etc. and NOT the number of distributed copies. Projects are not expected to have produced all types of media material. Please attach electronic copies of the documents listed below when submitting this report by email.  
	Type of activity
	Number
	List significant examples

(use Harvard referencing style where appropriate)

	Conference presentations
	0
	     

	Presentations to peers or professionals 
	0
	     

	Newspaper articles
	0
	     

	In-house journals, newsletters or magazines articles
	0
	     

	Industry specific magazines articles
	0
	     

	Peer-reviewed journal articles
	0
	     

	Websites
	0
	     

	Television interviews
	0
	     

	Smartphone/mobile device apps
	0
	     

	Social media profiles (Facebook, Twitter, etc.)
	0
	     

	Radio interviews
	0
	     

	Submissions to government policy
	0
	     

	Other (please specify):
	0
	     

	TOTAL
	0
	


19. Please provide a list of all articles you have published in peer-reviewed journals since your last report to VicHealth, including any articles that are in-press:

(Please use Harvard referencing style. If this is your first report, please list your published articles relating to this project.)
     
20. Relating to this research project, how many articles have you submitted for publication, which are currently under review?

	     


21. Have you won any research prizes or awards?
	Award/prize
	Year
	Awarding institution/body

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


22. From your experience, how might VicHealth provide more support for this project (apart from funding) for your research?
     
23. If you currently supervise any students, please indicate the number of students you supervise:

	Type of student
	Primary supervision
	Co-supervision

	Honours
	     
	     

	Higher Degree (include any Masters Degree students)
	     
	     


24. If you are a PhD scholar, please include the signature of your supervisor:
I, (supervisor's name) have read the above report. 
Signed: 

Date:      
(Please insert electronic signature or scan a signed hard copy and send via email.)
25. Any other comments about this project or your involvement with it?
     
Thank you for completing this form.
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