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Walk to School 2016 Project Plan 
April 2016 – December 2016 

Section 1: Key information to VicHealth.
	Council name: 

	Q1: How many primary schools are in your local government area? 

	

	Q2: Did your council receive Walk to School funding in 2015 and is there any outstanding funds?

	

	Q3: If yes to Q2, how many primary schools submitted data?

	

	Q4: How many primary schools do you aim to have registered and participating in Walk to School 2016? 

	


Section 2: Project plan
	Requirement 1: Promote Walk to School and encourage primary schools to register and participate

	Strategies 

What will you do?
	Rationale 

How is this relevant to your local context?
	Measurable objectives 

How will you know if you have succeeded?
	FINAL REPORT ONLY: 

Enter achieved, partly achieved, or not achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 2: Project plan
	Requirement 2: Deliver local engagement activities with participating schools

	Strategies 

What will you do?
	Rationale 

How is this relevant to your local context?
	Measurable objectives 

How will you know if you have succeeded?
	FINAL REPORT ONLY: 

Enter achieved, partly achieved, or not achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 2: Project plan
	Requirement 3: Deliver local initiatives to support ongoing active travel by primary-school children

	Strategies 

What will you do?
	Rationale 

How is this relevant to your local context?
	Measurable objectives 

How will you know if you have succeeded?
	FINAL REPORT ONLY: 

Enter achieved, partly achieved, or not achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 3: Budget and expenditure 
	Overview of funding 
	Budget (ex. GST)
	FINAL REPORT ONLY: 

Actual expenditure

	Walk to School grant 2016 (total amount only)
	$
	$

	Additional funding or in-kind support (total amount only)
	$
	$

	Total funding
	$
	$

	

	Funded activities
	Budget
	FINAL REPORT ONLY: 

Actual expenditure

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	Total expenditure
	$
	$

	FINAL REPORT ONLY: Balance at [enter date]
	[+/-]  $


Audited councils only
Certification
We hereby certify:
(i) that the budget, expenditure and balance present a true and fair view of the transactions relating to the grant for the period indicated 
(ii) that the grant was received and expended solely for the purposes of Walk to School
(iii) that all terms and conditions contained in the Funding Agreement (which includes the Conditions of Grant) have been complied with.
	Signed:
__________________________________
[Name]
[Title e.g. Chairperson, Chief Executive Officer or Delegate]
	Signed:
__________________________________
[Name]
Principal Accounting Officer or Delegate

	Date:
	Date:


Section 4: Final report 

Do not complete this section until the end of the funding due 16 December 2016. 
	Q1: Describe your achievements from Walk to School 2016

	

	Q2: Describe any challenges from Walk to School 2016

	


Section 4: Final report 

	Final report checklist

	 FORMCHECKBOX 

	Revisited all three requirements in Section 2: Project plan and added ‘achieved’, partly achieved’ or ‘not achieved’.

	 FORMCHECKBOX 

	Revisited Section 3: Budget and expenditure and add the actual expenses plus balance deleting the relevant (+ or -) and the date you are submitting this report.

	 FORMCHECKBOX 

	Completed the two questions in Section 4: Final report.

	 FORMCHECKBOX 

	Collated supporting documentation and provide as a separate document along with your final report either via a file share, email or USB.
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