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Instructions for Part D – Submission Form
	Note to Respondents: 

The Respondent  must:

· submit their response to this RFS using this Submission Form and in the spaces provided;

· not exceed any specified  word limits;

· not include or embed graphics or data directly into the Submission Form but where necessary, place graphics or data at the end of the Submission Form; 

· include the organisation name of the Respondent in the footer of the Submission Form; and

· virus check all electronic Submission Documents and supporting documents before Submission to VicHealth.



Part D - Submission Form Submission Offer

By this Submission, we offer to deliver the activities in accordance with the Contract Conditions in Part C on the basis set out in this Submission Form. We warrant that:

All information contained in this Submission Form is accurate and complete.

We have not provided any inaccurate or misleading information to VicHealth in connection with this RFS.

We have read the RFS and are fully acquainted with all matters in connection with the proposed Contract.

	Respondent Authorisation

	Name
	
	Signature
	

	Title
	
	Date
	


	1.      Respondent Details

	Name of Respondent
	

	ABN
	

	Address
	

	Name of Contact Person
	

	Title or Organisation Position for Contact Person
	

	Phone
	

	Email 
	


	2. Proposal

	Attach a separate proposal (maximum 8 pages) in response to the specification (Part B) using the guide provided below.

	1. Executive summary

2. Situation appraisal

3. Project scope and key deliverables

4. Methodology

a. The process you will undertake to effectively work with VicHealth to design the model to meet the objectives 

b. Type/s of potential incubation model/s to be used

c. Demonstrate the approach/model as being best practice

d. How the model will effectively deliver social innovation to the social determinants of health inequity at a socioeconomic, political and cultural context level of the framework (governance, policy and social norms and values)

5. Project delivery

a. Summary of aim, objectives, activities and key outputs

b. Breakdown of each stage (table preferred) listing:

i. Timeframe

ii. Activities

iii. Associated metrics

c. Monitoring and evaluation process

d. Budget

6. Appendices if required


	3.                 Compliance with Specifications              

	2.1.       It is assumed that the Respondent satisfies all parts of the Specification, other than the Clauses                                                                                                                                                                                                          s                stipulated below.

Detail below any parts of the Specification which the Respondent is not, or is only partially, able to satisfy and indicate ;

· where the specified outputs, characteristic or performance standard can only be met subject to certain conditions
· where specified outputs, characteristic or performance standard is not met by the Response. 

· where the solution offered significantly exceeds the specified requirements. Respondents must state or describe in what way their offer exceeds the requirements

· where the activities fully satisfies the RFS in a manner different to that specified
*indicate “N/A” if all parts of the specification can be satisfied by your organisation and the proposed solution



	Issue
	Description


	3.       Capability

	3.1.  3.  4.1 Resources 
Detail the nominated personnel that will undertake the Project, including the scope and extent of services that will/may be provided by contractors, sub-contractors and/or agents to the Respondent.  Word Limit - [200] words.

	

	                  4.2 Quality Accreditations

Detail the Quality Management System(s), including all accreditation bodies and standards maintained by the Respondent. If no Quality Management System is in place, provide details of how the Respondent intends to ensure that the project meets VicHealth’s business requirements and industry standards.

	

	3.2.       4.3 Innovation
Your organisation may have a preference for alternative proposals not explicitly covered in this RFS.  VicHealth is interested to learn of such alternative approaches where they are an improvement to those outlined in this RFS.  

Please outline any alternative proposal which you believe would reduce Total Costs or improve outcomes and if applicable, list other organisations where these proposals have been implemented.

Outline the benefit(s) of any proposed innovation or variation on the specifications and cross reference such additional information to the original specifications provided by VicHealth. Please attach any additional material (including text and data), to this RFS.

	


	4. Organisational Competency

	Provide details of your relevant experience and knowledge of social innovation and understanding of incubator/accelerator processes (list relevant previous programs delivered).

	

	Show evidence of your ability to deliver projects on time and within budget and work cooperatively with a network of partners in a team approach

	


	5. Capacity - Staff

	Name
	Title
	Role and Responsibility
	Linkedin profile link

	
	
	
	

	
	
	
	

	
	
	
	


	6. Commercial

	6.1.       Risk 
6.2.       Detail the risk management strategies and/or practices identified to manage the success of the project/ deliverable. Word limit – [150] words.

	

	6.3.         Insurances

The Respondent warrants that it complies fully with the minimum insurance types and levels required by the Proposed Contract included in Part C Conditions of Contract.  Details of insurances held are listed below and Certificates of Currency can be provided.

	Name of Insurance Organisation
	

	Insurance type
	

	Policy Number/s
	

	Expiry Dates
	

	Policy amount
	


	Name of Insurance Organisation
	

	Insurance type
	

	Policy Number/s
	

	Expiry Dates
	

	Policy amount
	

	6.4.        Financial Viability
The Respondent agrees to provide to VicHealth upon request all such information as VicHealth reasonably requires to satisfy itself that the Respondent is financially viable and has the financial capability to provide the Goods and/or Services and to otherwise meet their obligations under this RFS.

(Double click to check the appropriate box below)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	6.5.       Conflict of Interest
(Double click to check the appropriate box below)

	 FORMCHECKBOX 

No current or potential conflict of interest exists 

 FORMCHECKBOX 

We disclose the following conflict/s of interest and indicate below how we propose to manage           it/them.

 MACROBUTTON nomacro [Provide details of conflict and management strategies] 

	6.6.         Compliance with Conditions of Contract
The Respondent must provide a tabulated statement (see below) clearly identifying, and in order of the relevant clauses, its level of compliance with Part C Conditions of Contract.

	Clause No. e.g. Clause 1.1
	Compliance Statement
	Explanation Comment

	
	Compliant

Partially Compliant

Not Compliant
	


	7. Occupational Health and Safety

	OHS Certification
	Respondent to Complete

	Does your organisation have an OHS Management System Certification?
	Yes / No

	If Yes, name of certification.
	

	If Yes, please attach a copy of your certification certificate.  
	


	8.1         Prosecution of Health and Safety Offence
	Respondent to complete

	Has your firm been prosecuted in the last 3 years, or have any impending legal actions, for an occupational health and safety offence in any State or Territory of Australia?

Please note that this will not automatically be viewed as a “negative”.  The details of any prosecutions and the outcomes will be assessed in deciding if there is any relevance to the RFS Process.

If Yes, please provide details:


	Yes / No


	8. Links to the Tobacco Industry

	Provide details of any past or present supply arrangements between your organisation and the tobacco industry.

	


	9. Social Responsibility

	Provide details of any community focused cause your organisation engages in.
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