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	Title and date 
	

	Contents 
	

	Acknowledgements
	Thank those who made the evaluation possible, especially participants (interviewees, discussants and respondents) 
and stakeholders consulted for planning and undertaking the evaluation. 

	Abbreviations and acronyms
	

	Executive summary
As a rule, one page of summary for every 10 pages in the body
	Brief paragraphs for each section in the body of the report (below)

	Background to the project 
	Research on violence against women 

Evidence for primary prevention initiatives 

Policy and/or programming environment

Organisation and partnerships context 

	About the project
	Partners and governance

Funding and staffing

Goal and objectives

Activities at a glance (description) 

	About the evaluation 
	Who it’s for and its purpose 

Overarching questions guiding the evaluation 

Overview of indicators of success

Overview of methods of data collection 

When the evaluation took place and who undertook the tasks 

Limitations (e.g. data collection issues) 


	Presentation of key findings
The heart of the report and the 
longest section
	Key findings for each indicator of success and unexpected findings (good and not-so-good); be sure to include: 

· challenges (why these occurred, how they were overcome)

· factors contributing to successes (or not) 

· practice insights and lessons learned 

· implications for primary prevention. 

Relevant results from descriptive and content analyses to support key findings (presented as charts, tables or quotes) 

	Discussion 
	Evidence-informed answers to the overarching questions guiding the evaluation, by drawing on and linking key findings 

An account of the meaning and significance of your project

‘Take-home’ points for readers of the report 

	Recommendations
	Should arise from the ‘Presentation of key findings’ and ‘Discussion’ 

	Appendices
	Logic model and evaluation framework

Data collection instruments

Relevant project documents 

Supplementary results (presented as charts, tables and quotes) 
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